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natation of SL Designees .J'Wing April, the transfers of fitaOL 4 
SL support position! taEside 01 were effectjje. Also, one SL Designee was 
returned to the <£ Staffing Complement from/operating component. 

SZiL, (Wi.rn.nt Changes and Classificati on Studies Regardin g S I Posit io n s. 


(1) Classification Surv ey of Printing Services D^B - smo^ i. ta^leted 

With the exception of five or six positions, whicn*£=ln mi nrrr win 
resolved during the coming month* 


( 2 ) 


(3) 


Upgrading of Telephone Installer-Repa irer Positions in Telephone Section* 
J^Form 2 Il dated U April 19&3 was received approving the upgrading or 
these two positions from W-9 to W-10. 

Change in Position Tit les to , Conform rith ^ 

»ganlgation ^esijpi& xlons # A Form 2ol dated. ± Aprij. y i 


nations# A rorm cux j. 

revising titles of certain supervisory positions in the OL S £ af 
Complement to conform with organisation designations, i.e., by adding 
Chief , Deputy Chief, or Supervisor after the classification title. A 
total of 86 titles were #» changed. 


l"T g6. Tressed position description for Fo ;ition ^.reiaecting 
c urrent dA lea and responsibilities .taspreparedand su b mlttedtoS4WD /0 P 
for reallocation of this position from OS-h Clerk to GS-^ Printing an 
Publication Clerk. 


( 5 ) 


Revision of OL 
internal DistrJ 
is still reviewing eemtoin 

/a. * .. 



Staffing Co mplement to Correspond with 
!rsonne l_^eiling_fco__oh_jQ^o)) en ^ 8 * S&WD/OP 
position changes requested Drior to 


IS Still reviewing r ~ 

issuing a Form 26l approving the proposed revisions. 


( 6 ) 


Transfer of Visual Aids Balt. DDS/S SA. to OL/KSD. ®/»TB reoeired 
information 33 iprii W from SCTD/or tliat tney had received * h * 

study regarding the ^.“tW tte study 

Zl April 1963 andata^nt s aE attached 

indicating that the transfer was to be effective 28 * W h 

unit consists of a total of six illustrator positions, all of which a 
current lv filled. As soon as SATO) receives the package back from the 
Cmmntr oiler they will publish a Form 26l effecting the transfer of the 
posit ions 6 to Olf at which time action will be initiated to reassign the 
personnel involved# 25X1 A6a 

upgrading the MalnU 1U nce^Hosl«oHo V GS-« C fc^Stace h Sgtaeer 

was received dated 1 April 19^3# 25X1 A6a 

(8) M TT I n 6 ^ L; ^°“ CS -° 25X1A6S 

Authorization dated 8 April 15 


(7) 
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Sl ° n live 

Si- 0 , the OTR Stem* r eflMt MCent 


Si, positions «u ui«j ~ • nro 

internal changes in organi ffltion designations -within OTR, 



(10) Prnnn sed New SL Position in TSDL 

' Tlven 52 ApriT"l9b3 io the request or the - 

the establishment of a new G8-12 Logistics Officer^at the TSD 

n^, ^ v 


0L concurrence was 
Ssi^ant SSA (Pers 


’or 
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( 11 ) Upgrading of/Posit io^on 
position on the^SC®®® 

* n A A 


Staffing Complement* One Supply Assistant 

itaffinT^omplement was upgraded from OS-9 to 
i _ 1..41 t op- 


position on tne io P 

OS-11 Supply Officer by Form 26l approved 16 April 19 3 
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(l) Professional Personnel 

s jm ~ 

incKcaeo. Another departed on extended leave to he "Ith hle 
for OL interview, polygraph and medical examinations during e 

Eeln UalS 

who were in pro oess^HH^Ht^ee of whom had not yet come l,p LEGIB 
- _a_d other positions, 

one declined to rema^Jj^j|s present position, and the other returned 

■hn 




Approved For Release 2001/08/09 i«*^P78-04608A00020001 0042-6 * 

QBvutl 


25X1A 

25X1 A 


(b) We lost one OS-9 Construction Engineer by resignation to accept a 
GS-11 position -with the General Services Administration. 


(c) One applicant we have in process as a GS-9 Transportation Assistant 
is scheduled to arrive in Washington for 0L interview, professional 
testing, polygraph, and medical examinations on 6 May 1963. 
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(3) Other Categories 
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(a) One W-8 General Mechanic Assistant entered on duty in the Conveyor 
Section, LSD. 

(b) One Auto Mechanic's Helper was placed in process for the Transportation 
Division. One Chauffeur applicant who was in process was cancelled 
when security disapproved for Agency employment. 


(c) One LB-9 Offset Press Operator returned to duty in PSD on 29 April 

after three years of active duty in the military service. One Bindery 
Operative entered on duty; and one Journeyman Compositor and ten 
Bindery Operatives were placed in process. PSD lost the services of 
one Apprentice Negative Engraver to active military duty, one Journeyman 
Compositor resigned to accept a better paying position with the Department 

3 rat or resigned to accept employment 
LWOP was requested for one 
■approximately three months due 


to surgery on her back. 


(d) Two Couriers were assigned from IA® to the Mail and Courier Branch, 
LSD, during the month. Two Couriers were also released for other 
assignments, one to NPIC and the other to the Cl Staff. 


(e) Three Clerk Typists and two Clerks were assigned to OL from IAS during 
the month, and one Clerk Typist returned to duty from maternity leave* 

We lost one Clerk Stenographer by resignation to return home to be with 
her family. Two Clerk Typists also resigned, one to return to her home 
in Norfolk, Virginia, and the other to accompany her husband to his 
new employment in California. One Secretary ag^fegee Clerk Typists lhegib 
departed during the month to go on LWOP. One ^^^Htppli cant was plaee<r L 
in process for XEBX a 5-year Reserve appolntraen^a^^. GS-U Property and 
Supply Clerk at the 


(f ) Two applicants were placed in process for Laborer positions during the 

month* o ne Fork Lift Truck Operator returned to duty from an extended 
period of LWOP. 
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(g) One WAS! empl 
duty at the 


f 

GS-3 Procurement Clerk (Typing), reported far 

| on 8 April 1963* 
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c - Conversion of Tftnporary Employees « Three temporary Laborers and one temporary ILLEGIB 
ILLEGIB Bindery Operative were converted to regular staff employee status during the month. 

Conv ersions of Career Provisional Employees to Career Employee Static, 
^^JHT^rsonnel actions were received converting a total of ll2 SL Designees 
to Career Employee Status, Eighty-four of these were in OL and the remainder 
— aex are presently occupying support positions to other components. 

Miscellaneous Problem Cases 
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One employee w 
lower grade and 
level worker at 



his request, 


(2) One clerical employee was reassigned from the 

?ters Eye due to transportation problems in gel 


hanged to 
journeyman 


|to work in 

Lng to and from the 
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(3) Additional cases of OE employees having Berious illnesses and medical 

problems have arisen and are being followed closely by tom OL/F&TB. Five 
requests for fitness for duty medical examinations were made to the 
Agency Medical Staff, 

(It) One employee's resignation in lieu of separation for unsatisfactory work 
performance and bad debts was effective 17 April 1963, 

Increase in Salary Rates for Photo-Engravers , The GP rates for Photo-Engravers 
were incrAppedveflfleCftR^e^e JOOatSeQnri.an level 

<aa 28rf per hour, CDiM FI DF WTi AJ 






